LHRES :

NE-38-07

*ﬁ 2E pal=] E i‘m oo Jﬁ ,"—[ #& %nnouncegrient No. B

VACANCY ANNOUNCEMENT P —
an

Date of Issue

1.BETE 4 Job title (4% Grade 3 /SBHFHFMH LAD 2 ) BEEREA#
No. of
Clerk, #50 (EHER) Recruitment

X B % (Administrative) [ ] $HER (Blue Collar Trade)

distance

2.EBB% Activity
Navy Exchange, Yokosuka
Distribution Center

4. S EB Arca of Consideration

X I MLC/IHA )¢ 8 (ZBEA)
Current MLC/IHA Employee within Activity

14 X 3 MLC/IHA ¢ X S GREEM)
Current MLC/IHA Employee in commuting

L BEMLCOHARKES(EHEBXE)
Current MLC/IHA Employee Japan Wide
[ ] 4}&B Off Base Applicant

J1234 Warehouse
B35 PT Working Place: #8878 E M1/ABT Tomari-cho, Yokosuka

S.EFAMDELE Type of Employment

3. BN BRI Work Schedule GB 40 BERSIH] hrww) X THA ] HPT
7% B Work Days 5 days/week X & A Permanent B H
) 75HERE Work Hours  07:30 — 16:15 [ BRXE Limited Term (__# B Months )
{KE8 Recess Period 45 minutes/day

[] %) Night Shift X ¥% % Overtime [] 3 Business Travel

6. MNA Duties:

Performs a variety of general clerical and administrative duties in an office such as data input and timekeeping. Performs other related or

incidental duties as assigned.

7.EEEH . BIAREH Qualification/Physical Requirements

. Knowledge of customer service concepts and practices.

Skill in operating personal computer such as Microsoft Office and Lotus Office.

. Ability to perform general clerical work.

. Ability to speak, read and write English at average proficiency level (LAD-2).

*A handicapped applicant may be accepted, depending on the degree and kind of disability.

o Qa0 o

One year of general work experience OR completion of 2-years college/2-years of technical school or 4-years degree in any field.

& 71 English Language Proficiency : [ J#Z 7% L None [ ]#)#% Basic XIF#} Intermediate [ ] E#% Advanced [ 145E&MD#EJ1 Exceptional

f‘?ﬁ Educational Background : N/A | $254¥5F. & T 5 License/Certificate Required : N/A
= o . RN
8.9 %5 4 M Application and Associated Documents Working Condition
*X] ZeFE i S FR#R Application for Vacancy Announcement Works on holidays

*[] PSR EZE Resume of Specialized Work Experience
*MEEAIL Complete * in [ | BAEE T Japanese [X] 238 T English [ | &% 5 T4 Either
[ EEREFEEDE L Copy of Driver's License
L1 TEE/FEBAEDE L Copy of Certificate
X EEDEENFFAT 51 DDE L Certificate of English Proficiency (Copy)
X8O AYIFZEEMF L. BHEEBDEFERES -FiAT- KL FEVVHRIEMAEHE (12em x 23.5¢m)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and an 80-yen stamp (MPS is unacceptable.)
X BRESEUNDA ., HEABFIER P/ SRKR— MEEOIE—

For non-Japanese citizen applicant, copy of Alien Registration and Passport/Visa Copy

and irregular schedule
if needed.




9. WHEEERH-SE Office to Submit

ME (B MLCIHASEXR) &5 (GERERR) TIE, REASBEVEY, LESEREMESEREZ OV, B4R
HLTTSL, BEFUIARE, (HROBARXAERARS— FEHBHFAV U2 —TORERABIRHEAEFHO 60 0HX
Y, FWO100FKETIRIEAIAEETT . )  Office to submit is different for Current MLC/IHA Employees versus Off Base
Applicants. Please ensure to submit required application documents to the right office. Applications must be received by
the closing date of the Vacancy Announcement. (Application Drop Box under the HRO Gate Office counter is accessible
from 0600 to 0100 at night.):

CER) LRER 4B “SHKEGHE" A% MLCIHA REBZDAHDHE. W CERER) IoDEEEBERENEGYFE
FTOTIEET S, When item #4, “Area or Consideration” above shows “Current MLC/IHA employees” only, Off Base
applicants will be rated ineligible.

1. A% (3R MLC/IHA $¢3€8) $#H% Current MLC/IHA Employees must submit to:
T238-0001 #Z=)I| EfEZEE hiART 1 Fih, Box 22 T238-0001 1 banchi Tomari-cho, Yokosuka, Box 22

KEEHBEREMBARAAERZE N132) COMNAVFJORJAPAN, Human Resources Office (HRO) Yokosuka
R#R/Extension 243-8152 JN Employment Division (N132)

2. NE (GEfEREA) BHH% Off Base Applicants must submit to:

T238-0011 M%) RAEBEEHKHIESE 1-6 FEEIL 4K  T238-0011 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
OhEIBEFHEEFEETEMEEEEXE (LMO/IAA)  Yokosuka Branch of LMO/IAA

EEE—F& Management Section

EEEE S Phone  046-828-6959

SATeERE - BRE—EBE. 0830-1730 (HADHEHBZFFR <) Operating Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays)
*EBRAFHEO CEMIICHEoICEMLVEHE TS, Please contact LMO/IAA for questions on conditions of employment.

10. BBFEAIEHE For Official Use

SR RIE Y E  Activity POC : Akira Tominaga EE (DSN) 243-5149

PD No.: NEX-1234-001 | PD is accurate and current. Certified by Activity: at | HRO: AH 1125 ah 1/26

WHEEEZHRZ LTRSS, BEOXRIZAY FH A, Incomplete applications will not be processed.
RESNFICEERHIEBIRL LEHF A, Submitted applications will not be returned.

RBEXE, DBEMEIEI ORFEULDGE. HERIROBERANLHY ET,

9B - BFERE - KBLG LR, EHFOMETERICLLAREELHY FT,




